WRA 202: Introduction to Professional Writing

Instructor: Elise Dixon
Email: dixoneL7@msu.edu
Office: Bessey 274
Office Hours: M 10:30a-12:30p

W 12:00-2:00p

Required Texts: Provided on D2L

Course Description

WRA 202 is an introductory course in the professional writing (PW) major and is designed to help to explore a
set of concepts central to the Professional Writing program. WRA 202 introduces you both to the rhetorical
principles and professional practices that you will need as a professional writer and to the field of professional
writing as it is defined by the professional writing program here at MSU. The principles and practices you
engage in for this class will help you understand and respond effectively to professional and workplace writing
scenarios.

We will devote time to understanding what "professional writing" means and its relevance and place in the
professional world and address issues related to genres of workplace writing, design principles, digital
composing, and research skills and methodologies. Given the nature of professional writing, the course will
involve both individual and collaborative work. This course will primarily focus on developing a sophisticated
rhetorical understanding of the professional world in order to help you see that you will not just be writing for
utility; rather, a professional writer has important social and ethical responsibilities that must always be
considered. Thus, we will explore how a rhetorical understanding may be applied to diverse professional
writing tasks and situations, as well as to the PW major within WRAC itself. The major goal of the course is for
you to learn a little more about who you are as a professional writing major, and who you will become as a
future professional writer.

Learning Goals:
By the end of the semester, you should be able to:

Course Outcomes:

4 Understand and apply the concept of rhetoric to workplace situations and the composing
practices required within them.

d Better understand the way in which composing and writing is a reflection of values of a
community, and be able to enact that reflection in your own writing.

1 Begin developing the aptitude and skills of a professional learner and writer, especially in terms
of working with and for others.

[ Compose texts that are cohesive and compelling for their intended audiences.

d Develop and apply sophisticated research practices

Course Materials:
® Access to the internet, including MSU email and class D2L
e Pen/pencil
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e Lined paper

Requirements and Grade Breakdown

Grade Weight:
Grade Scale:
Informal/In-class Writing & Participation 20% 94-100% - 4.0
Project One: Analyzing Rhetoric at Work 20% | 87-93% -35
Project Two: Genre Analysis (At Work!) 20% 80-86% - 3.0
Project Three: Understanding PW 20% 73-79% -2.5
Project Four: Five Year Plan 20% 68-72% -2.0
63-67% -15
59-62% -1.0
<60% - 0.0

Attendance & Participation

At its core, writing is a social act. As such, attendance and participation are crucial to your and your colleagues’
success as writers in this class. You can miss three class days with no point-based consequences. However,
your third absence and all subsequent absences will result in failing the class.

* Oh Shit Policy: With this said, | understand shit/life happens. If you experience extenuating circumstances that
prevent your regular attendance and participation in this class, | encourage you to advocate for yourself by
reaching out and letting me know beforehand. Together we can work to formulate a plan should anything
happen.

Late or Make-up Work

I will not accept late assignments on any terms. This includes assignments accidentally not attached to
emails, encrypted or broken files, or assignments turned in even five minutes late. If you know you will be
absent, we can make arrangements for you to turn in assignments early (see above Oh Shit Policy).

Community Conduct

Don’t be mean. It is likely that you will come into contact with people who are different from you and believe
different things than you do. Don’t be mean about it. In particular, no racist, sexist, homophobic, transphobic,
ableist or any other negative communication harmful to an individual or group will be tolerated. Whether
something is offensive or not will be determined by the people whom it might offend. That means if you'’re the
offender, you don’t get to argue about whether or not what you said was hurtful. That isn’t for you to decide.

Conferences

| require each student to meet with me at least two times over the semester to discuss progress, your writing
process, and your concerns. You will need to come to these conferences prepared to discuss your paper, to ask
questions about my feedback, and to reflect on your progress in the course. Please feel free to meet with me
outside of class as often as you like (in addition to the two required conferences). Skipping a conference or
arriving unprepared counts as an absence.

Communication
| use e-mail to communicate important information about the class. You are responsible for checking your school
account regularly. If you didn’t check your email and miss something because of it, that’s on you.




Daily Writing

Every day you’re in class, you’ll be working and writing in-class. This work may include but is not limited to:
working on drafts, engaging in group work, free-writing, peer-reviewing, filling out worksheets, brainstorming,
and discussion. These tasks will be graded mostly based on whether you did them or not. So, do them. It’'s worth
10% of your grade.

Major Projects
All drafts of projects for workshop days will be submitted on ELI Review. All final versions of projects will be
submitted on D2L.

A Note on Saving Your Files:

It is imperative that you save everything for this class, including all of your revised drafts of all of your major
projects. | also strongly suggest that you develop a system to backup your files in case of a technological
tragedy or emergency.

UNIVERSITY POLICIES

Plagiarism
Plagiarism is using words or ideas from another source as if they were your own. In other words, plagiarism is

presenting work as your own when it contains ideas or language that are not your own. Plagiarism is a serious
violation of academic integrity and will be met with serious consequences. My penalty for plagiarism will be
either immediate failure on the plagiarized assignment or immediate failure in the course.
Here is MSU’s academic integrity policy (https://www.msu.edu/”ombud/academic-integrity/index.html ):
1.00 PROTECTION OF SCHOLARSHIP AND GRADES The principles of truth and honesty are fundamental to the
educational process and the academic integrity of the University; therefore, no student shall:
- 1.01 claim or submit the academic work of another as one’s own.
- 1.02 procure, provide, accept or use any materials containing questions or answers to any examination
or assignment without proper authorization.
- 1.03 complete or attempt to complete any assignment or examination for another individual without
proper authorization.
- 1.04 allow any examination or assignment to be completed for oneself, in part or in total, by another
without proper authorization.
- 1.05 alter, tamper with, appropriate, destroy or otherwise interfere with the research, resources, or

other
academic work of another person.
- 1.06 fabricate or falsify data or results.

Limits to Confidentiality
Essays, journals, and other materials submitted for this class are generally considered confidential pursuant to
the University's student record policies. However, students should be aware that University employees,
including instructors, may not be able to maintain confidentiality when it conflicts with their responsibility to
report certain issues to protect the health and safety of MSU community members and others. As the instructor,
I must report the following information to other University offices (including the Department of Police and Public
Safety) if you share it with me:

e Suspected child abuse/neglect, even if this maltreatment happened when you were a child,

e Allegations of sexual assault or sexual harassment when they involve MSU students, faculty, or staff
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e Credible threats of harm to oneself or to others.

These reports may trigger contact from a campus official who will want to talk with you about the incident that
you have shared. In almost all cases, it will be your decision whether you wish to speak with that individual. If
you would like to talk about these events in a more confidential setting you are encouraged to make an
appointment with the MSU Counseling Center.

Emergency Procedures/ Protocols

If an emergency arises in this classroom, building or vicinity, your instructor will inform you of actions to follow to
enhance your safety. As a student in this class, you are responsible for knowing the location of the nearest
emergency evacuation route or shelter. These directions appear on the maps posted on the walls throughout
this building. If police or university officials order us to evacuate the classroom or building, follow the posted
emergency route in an orderly manner and assist those who might need help in reaching a barrier-free exit or
shelter. To receive emergency messages, set your cellular phones on silent mode when you enter this
classroom. If you observe or receive an emergency alert, immediately and calmly inform your instructor. (See
also www.alert.msu.edu.)

Resources

For students with a diagnosed disability, university resources are also available. Students with disabilities that
may require assistance or who have questions related to any accommodation for testing, note takers, readers,
etc., must inform the instructor and provide certification from the Resource Center for Persons with Disabilities
(RCPD), 120 Bessey Hall, 517/353-9642 or TTY 517/355-1293.

Even More Resources

The Writing Center: http://writing.msu.edu

Resource Center for People with Disabilities: http://www.rcpd.msu.edu
Learning Resources Center: http://Irc.msu.edu

The Counseling Center: http://www.counseling.msu.edu

Libraries: http://www.lib.msu.edu

Computer Labs: http://tech.msu.edu/computerlabs/

ESL Lab at the English Language Center: http://elc.msu.edu/esl-lab/
College Assistance Migrant Program (CAMP): http:/mss.msu.edu/camp
TRIO Student Support Services: http://www.oss.msu.edu

MSU LGBT Resource Center: http://Ibgtrc.msu.edu/

Office of Cultural & Academic Transitions (OCAT): http://ocat.msu.edu/
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nitial Schedule

Week Date Project Assignments In Class
(to be completed before class)
1 T 1/9 Log on to course D2L and Eli Review. Introduction to the course
and each other.
TH 1/11 1: Rhetoric | Read Brummitt, “Rhetoric and Popular Discussion: What is
as a Habit [ Culture” rhetoric?
of Mind
2 T 116 1 Read Carroll, “Backpacks vs. Briefcases” Introduction to P1, research
and report writing.
TH 1/18 1 Read Norton, “Rhetorical Situations” Discussion: Applying
rhetoric to life
3 T 1/23 1 Draft and upload P1 proposal to Eli before Discussion: signs and
class. signifiers.
TH 1/25 1 Read: Wood, “The Toulmin Model of Discussion: argument.
Argument” & Jones, “Finding the Good
Argument”
4 T 1/30 1 Draft and upload P1 draft to Eli before Peer review of P1.
class.
TH 2/1 1 P1DUE! Informal P1 reporting.
5 T 2/6 2: Writing | Read Dirk, “Navigating Genres” Introduction to P2
Genres
TH 2/8 2 Read Hart-Davidson, “Genres as Enacted Discussion: Genres and
by Writers and Readers” Communities
6 T 2/13 2 N/A Research Workshop
TH 2/15 2 Draft and upload P2 proposal to Eli before | Discussion: Genres,
class. Conventions, and Value
Systems
7 T 2/20 2 Read Wardle, “Identity, Authority, and Discussion: Workplace
Learning to Write in New Workplaces” conflict and genre.
TH 2/22 |2 Draft and upload P2 draft to Eli before Peer Review of P2.
class.
8 T 2/27 2 P2 DUE! Visit from Jon Ritz and
current PW interns.
TH 2/29 |3:PW Read Sullivan & Porter, “Remapping Discussion: PW major.
about PW | Curricular Geography: Professional Writing | Introduce P3 and team




(the major)

in/and English”

formation.

9 T 3/6 3 Work on P3 plan in your groups in Google | NO CLASS - Spring Break
docs.
TH 3/8 3 NO CLASS - Spring Break
10 T 3/13 3 Teams: Draft and Upload P3 Project Plan to | Discussion: interview
Eli before class. methods.
TH 3/15 3 Conduct and record P3 interviews. NO CLASS- Elise at CCCC
Conference.
11 T 3/20 3 Read slidecast and audio tutorials and Discussion: Slidecast as
examples. genre.
TH 3/22 |3 Begin work on slidecasts; bring work to Workshop and sign up for
class. conferences.
12 T3/27 3 Bring “draft” of slidecast to conference Team conferences in Elise’s
office: NO CLASS.
TH 3/29 |3 NO CLASS. Elise at PCA
Conference.
13 T 4/3 4: Planning | P.3 Due! Discussion: Student
for Your Read Boardman, “20 Secrets of Successful | Success and Planning.
Future Students” & Paul, “Secrets of the Most
Successful College Students”
TH 4/5 4 Read 5-year Heuristic for Future Thinking Discussion: Future Oriented
& Template for Creating a 5-year Plan Thinking and Writing. Sign
up for conferences.
14 T 4/10 4 Have outlines/drafts of all three documents | Conferences
for conferences.
TH 4/12 |4 Have outlines/drafts of all three documents | Conferences
for conferences.
15 T 4/17 4 Draft and upload resume to Eli before Resume Workshop
class.
TH 4/19 4 Draft and upload 5-year plan and scenario | 5-year Plan Workshop
write up before class to Eli.
16 T 4/24 4 Revise all documents. Speed networking with
docs.
TH 4/26 4 P4 Duel Celebration!
Final [T 5/1 Final exam period from 7:45-9:45 a.m. Office hour with coffee and

doughnuts in exam room.




